Guidelines for writing the MPhil to PhD Transfer Report

Transfer of registration from MPhil to PhD must be approved formally by the College Research Degrees Board. The process (as described in the Research Degree Regulations) requires that the student should prepare a report of up to 5000 words describing progress to date and further work planned to reach doctoral standard.

Your supervisor might suggest a preferred format to be followed for writing the transfer report. If additional guidance is required the following is a brief description of some of the components that normally constitute a transfer report:
1. Title, name, College, date.
2. Abstract. A short summary of research that should briefly (200-300 words maximum): state the research problem and objectives; describe the methodology and techniques used in the solution; outline the main findings, emphasising the contribution; present the main conclusions.
3. Introduction. This introduces the research by briefly: giving the context of the research problem (background); establishing the relevance of the research (rationale); defining the research problem (problem statement); proposing a solution.
4. Literature review. This is an evaluation of relevant and significant existing research. It shows the relationships between different work and how it relates to the research problem at hand. It may include a few key publications and survey papers and should: demonstrate the importance of the author’s research area; place the author’s research in the context of other ongoing research; emphasise the author’s contribution by highlight the shortcomings, unrealistic assumptions or other limitations of existing research; be organised by ideas and not by authors or publication dates.
5. Current research (progress to date). This part should include initial research directions and findings, and evaluation of existing techniques. The main purpose is to convince the Board that the student is capable of doing original and significant research work at PhD level.

6. Research Plan. This section of the report should include a clear statement of the task that remains and give target dates by which specific milestones will be achieved.

7. Conclusions. This section should include: short and concise statements about the main findings of the research (conclusions); a summary of the specific contributions of the report, including any shortcomings (contribution).
8. References. These are closely tied to the literature review and must all be referred to in the report. They are normally organised alphabetically by author surname, or, less frequently, by order of citation in the report.

9. Appendices. These include any necessary material that may impede the smooth presentation of the report. Examples include computer codes, large tables or figures, experimental data etc.

